Mohammed Albaiti

Makkah Mh.albaitil 3@gmail.com

Personal Information

Resident ID 2141880597
Date of Birth 1996-12-12
Nationality Yemen

O

Career Objective
To obtain a position in a reputable organization where I can
utilize my accounting and administrative skills to contribute
effectively to organizational success and further develop my
professional expertise.

o
Work Experience

Data Entry Operator - Ithra Al-Joud, Makkah (Freelancer)

* Handled incoming and outgoing mail, faxes, packages,

and other deliveries.
e Developed and maintained accounting policies and procedures.
e Accurately and promptly entered and processed data,

ensuring precision and timeliness.

e Proficient in Microsoft Office Suite (Excel, Word, Outlook)‘

e Utilized QuickBooks for efficient data entry and record management.

Intern - NETS (Training Period) February 2020 - April 2020

Saudi Post — SPL, Makkah. December 2024 - Present

Sales and marketing of Saudi Post logistics services.

o)
Education

Bachelor’s Degree in Accounting — College of Sharia, Al-
Ahsa. GPA: 3.49. 2016 - 2021

®
Training Courses

Advanced skills for frontline employees in
serving Guests of the Merciful - Ithra Al-Joud.

o
Skills

e Attention to Detail
* Time Management
e Microsoft Office
e Critical Thinking

Languages
English Arabic

=

Hobbies

e Stock Market Tracking
¢ Building and Repairing Computers
e Strategic Games
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